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oF Application for DEPARTNERT OF ARCEIVES & WISTORT ‘
RECORDS MANAGEMEAT DIVIZION

ceorsra  RECORDS DISPOSITION STANDARD I

l Application Date
.

Aug 27, 1973
2 .ll!nry Application Mo.

DVR/DDU-} V ‘ Records Management Officar.
Department of Human Resources ‘
Division of Vocational Rehab111tat1on
Disability Determination Unit
1 West Court Square, Decatur, Ga. 30030

7.ACTION REQUESTED

XX] ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;
. RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.J!

—

B.Farliest & Latest 9.Exact Series Title
Dates of S rles )

}c{'fl — DISABILITY & SUPPLEMENTAL SECURITY INCOME DETERMINATION FILES

ﬂ " What is the function of the office in which this record series is created?

The Division of Vocational Rehabilitation is responsible for supervising and directing the
programs in the State which involve the training of non- product1ve members of society to ‘/
become productive members of Society to include the screening and counseling of clients ~
(Field Service Section); the administration of rehabilitation facilities (Rehabilitation |
Facilities Section); the administration of special programs involving Social Security !
Trust Fund, Disability Determination, and Business Enterprise (Special Services Section*); 3
and the p]ann1ng and coordination of the Division (Program Coordination & Development Sect1on) |
i

&

IH"‘RUC:‘MIS S«e up:zrau tnstructione for completion of f FOR RECORDS !uluc!n!l‘r DIVISION US!

Date Iccclved Appucation la. Date Completed

AUG 28 1873 q3 qqsev 1ren

I’!rlon to Couue\.

front and ravérase of this form. Sign origingl and two copiee

and foruward to Department of Archives and Nistory, Attention:
! ) 3

Mr. William Jenkins

- — [
 ¥orkiag Title 6 Tel. Wo,

Director, DDU " 656-6218

*The Disability Determ1nat1on Un1t carries out the Federal/State agreement under which the
State makes disability determinations and supplemental security income determinations on
all Georgia applicants who apply for Social Security Disability or Supp]emental Secprlty
Income under Title II and XVI of the Social Security Act

11.This file contains the follow1ng documents (include form numbers and titles, if any, o
and flle arrangement ). . '

Documents relating to the determination of degree of d1sab111ty and/or eligibility for
supplemental security income payments under Titles II and XVI of the Social R |
Security Act. '
Included are: Copies of determination and supporting papers indicating actions taken
. to make final determination.
The file is arranged chronologically by month in which determ1nat1on 1s made

and thereunder alphabetically by claimant. ‘ o b
ATTACH SAMPLES OF THE FILE =E
, _ ) A - ,

Cu. Pr. of Records

’ - In Ofrice{s) In Storage Areals) H
Ficor Space Occupied {5quare Fast] - =

l 2 . EQUIPMERT NCCUPIEL No. of Dravers Cu. Pt. of Records So. of Drawers

ANRUAL RATE OF

ACCUMULATION
\ Letter-site ¥ile Drawars

- | 220 |35

e E Legal-aite File Dravers

W

N

i a "
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2h. REQUIREMENTS. The following requires the files to be kept 18 months - xaaxx:

a.[ JSTATE b.[]STATUTE OF c.[]AUDIT d.[JFEDERAL  e.[XADMINISTRATIVE  f.[]HISTORICAL
LAW LIMITATION PERIOD LAW DECISION VALUE
' (Cite Law, Statute, or other reason for the retention requirement)
Experience factor indicates that any appeal or determination is most apt to be made
within 18 months after determination.

o S — —— = ——— - S
QUESTIONNAIRE Place an "z in the proper celumn. If ansver 1un "YES," please explaln !.Y ES:';"‘ NO
13. Is this the Record Copyfof the series? , ‘ L1 IX]
14, Is there a duplication of this series in another office or sgency? Once final (x] [ 1]
déterhinadzion is made, record copy of the determination is sent to Federal authorities.
15. Is the information contained in this series ever summar1zed or published? LY x]
Attach copy of summary or publication. :

16. Does the seriés contain classified information' requiring security handllng9 [] [X]
17. Does the series initiate, amend or terminate agency policies and procedures? [ 1 TIx]
18. Could the function be performed if the files were lost or destroyed? [ 1 [yl
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 [x]
20. Does the record series provide data as input to an EDP file? [ 1 [x
21. Does the record series contain documéntation.produced as EDP printout? 1 [x]
22. Has the Federal Government issued instructions governing the retention/dispo~ L1 [x]

sition of these files?
~ 03, Wlll there be a need for these records 10, 15 years from now? If yes, what? {1 [x3
i — : T

[ ] Hold in the current files area - month(s)/ year(s):

[ I Transfer to [ ] State Records Center [ ] Local Holding Area; hold year(s):
[ 1 Destroy.

[ ] Transfer to State Archives for permanent retention.

[ ] Destroy immediately after cut-off.

(X] Other: (Specify) Upon determination (closure) of a case place all papers in the
inactive file; then cut off the inactive file at the end of each ca]endar month and
hold in Local Holding Area 18 months; then destroy.

(Indicate briefly rationale for recommendations above/or write additional remarks):

25, AGENCY RECOMMENDATIONS. This agency recommends that the file series be cut off at the end
of each -[JCALENDAR YEAR -[]FISCAL YEAR -[4OTHER _see below ,2then:

“{26. Recommendation’s [Agengy,

Approved Disapproved

in paragraph 25

are: ate Auditor/Designee - C%§< \<§;$L~;~f, '
' [v1 Approved [ ] Disapproved A N q-J2 72
STATE RECORDH . State/Designeé _¢;>l
COMMITTEE [ ] Disapproved - 7~/ -73

-
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